Copying the encrypted e-mail order

1. Open Outlook Express

2. Open encrypted e-mail message

3. Click anywhere in the body of the encrypted message

4. Then click ‘Edit’ (located on the file menu)

5. Then ‘Select All’
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6. The encrypted message will now be completely highlighted

7. Now click ‘Edit’ again on the file menu

8. Click ‘Copy’
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Choose ‘Clipboard’.

Type in your pass phrase (this has been supplied in a text file on the CD-ROM).

The contents of the email will appear in a PGP window, choose ‘Copy to Clipboard’. You can
now paste the information into a text editor, such as Notepad or Microsoft Word.
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9. The encrypted e-mail is now copied to your clipboard

DEcrypting the E-MAIL order

10. Click on the ‘Start Menu’ Button

11. Choose ‘Programs’

12. Then choose ‘P G P’

13. Then click ‘PGPtools’
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The encrypted message will now be completely highlighted
Now click ‘Edit’ again on the filc menu

Click Copy’

The encrypted c-mail is now copied to your clipboard

0. Click on the *Start Menu’ Button
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14. A new window is opened called ‘PGPtools’

15. Click on the fifth icon (of a open padlock)
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6. The encrypted message will now be completely highlighted
7. Now click “Edit” agam on the file memu
8. Click ‘Copy’

9. The encrypted c-mail is now copied to your clipboard

10. Click on the *Start Menu’ Button

11. Choose ‘Programs’

12. Then choose ‘P G P*

13. Then click ‘PGPtocls’
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16. A window will open up asking you to select a file

17. Simply click on the ‘Clipboard’ button in the lower right hand corner
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14. A new window is opened called ‘PGPtools’
15. Click on the fifth icon (of a open padlock)
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16. Now just click on the ‘Clipboard” button in the lower right hand comer
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18. Enter in your pass phrase – ‘guy98foi’

19. A window will appear with the encrypted e-mail message now encoded

20. Click on the ‘Copy to clipboard’ button

PRINTING/SAVING the unencrypted order

21. Click on the ‘Start Menu’ button

22. Then chose Programs

23. Then Microsoft Word

24. Start a new document

25. Select ‘Edit’ from the start menu

26. Then click ‘Paste’

27. The encoded message will now be in Word for you to ‘print’ or ‘save’ to the hard drive

