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Corporate Volunteering Bulletin Board 
May – December 2010
	Organisational context and location 
	Scope of activity
	Requirements


	Local neighbourhood house centre for adults with a disability

Wavlink Inc.
Myrtle Street

Glen Waverley

9561 7104

info@wavlink.org.au

	Social Inclusion

Extra hand

Buddy adults in sporting and recreation pursuits
	Weekday or weekend


	A light manufacturing (Not-for-profit) work setting employing people with disability in Monash

Waverley Industries

370 FerntreeGully Road

Notting Hill 3168

Ph 9544 7222

phil@wavind.org

	Social Inclusion 

 Extra hand

Enjoy meeting and assisting a team of enthusiastic workers as they package and assemble a broad range of goods at a progressive not-for-profit organization dedicated to the development of staff skills. 
	One day involvement for individuals or teams

No heavy lifting

No dangerous activities

Fully OH&S compliant in the provision of a safe working environment

	A light manufacturing (Not-for-profit) work setting employing people with an intellectual disability
Oakleigh Industries

1033 Centre Road
Oakleigh South 

9575 4202
thogg@oakleighcentre.org

	Social Inclusion

Extra Hand 

Enjoy meeting and assisting a team of enthusiastic workers as they package and assemble a broad range of goods at a progressive not-for-profit organization dedicated to the development of staff skills.
	Half day can be arranged to  co-incide with shifts

8:30am  – 12.30pm

1.15pm - 3.30pm

	Gardening projects for a NFP organization supporting adults with an intellectual disability

Oakleigh Centre

773 Warrigal Road

Oakleigh 3166

Ph: 9569 0603

fsutherland@oakleighcentre.org

	Gardening 

Enhance the living environments of  two groups of adults with a disability by tidying up one or  two garden areas.  
	Location 1 Community House with 5 residents

Location 2 Congregate care facility with 28 residents

	Agency supporting young people in  Statutory care

WEAC

Waverley Emergency Adolescent Care

Suite1, 1 Oxford Street

Oakleigh 3166

9563 2275

admin@weac.org.au

	Horizon House, Glen Waverley

Gardening / recreation area development

Horizon House offers 18-21 year olds a semi independent lifestyle in a shared house with a  program support Co-ordinator and a co-tenant.  The house requires the creation of a garden – involves a day’s planting including lawn preparation and creation of a BBQ area at the back. (Also needs the supply of shrubs, soils etc.) 
	24th June preferred

One full day for a group of approximately 7 people.

	Vegie growing project at a market garden in Clayton South that produces and donates food for an inner city welfare organization

Sacred Heart Mission 
98 Grey Street

St Kilda 3182

Ph: 9536 8471

genright@sacredheartmission.org
	Market Gardening 

Assist a local market gardener grow and harvest vegetables for use in emergency relief projects 
	One day commitment

Mondays,  Wednesdays. or Fridays

Must complete an OH&S checklist before commencing engagement.



	Community organisation providing day activities for adults with a disability

WATCH Inc. 
13 Mountain Cres

Mulgrave 3170

ph: 9562 3796

Bernie@watchinc.com
 
	Social inclusion - Buddying

Buddying an adult with a disability to provide one-on-one assistance while attending activity sessions. Staff supervision provided. 

Information Technology

Develop a web page 

Graphic Design

Consultancy sought to assist with designing  a new logo

Policy writing

Skills sought to review policies in line with the current Disability Act
	One day or half  day involvement for

individuals and / teams  

Orientation session included

One - two day involvement

One day plus

	NFP organisation providing adults with an intellectual disability with retail employment opportunities in an Op Shop in Hughesdale
Oakleigh Industries

9575 4202

thogg@oakleighcentre.org.au  
	Retail skills coaching 

An opportunity to deliver training to a team operating a recently renovated OP Shop. Areas that might be covered: merchandising, personal presentation, communication skills…   
	Workshop session



	Community Support and Information Centre  

Monash Oakleigh Community Information and Support Centre

 25 Downing Street
Oakleigh 

9568 4533

monoakci@vicnet.net.au


	Fortnightly Food pickups

Collecting emergency relief food items  from Foodbank in Dandenong using own vehicle

Collecting emergency relief food items from a local supermarket 

Management support tasks

Committee of Management member – 3rd Wednesday of the month

Marketing  / Public Relations

Help with writing submissions

IT

Website development

Support volunteer staff with software – Outlook express,  Word

Internet  
	Ongoing

Suited to a rostered team format 

Need to provide vehicle

Budget provided

Day time commitment of 1- 2 hours a month

Project based projects - negotiable

One day commitment

	Organisation supporting families experiencing drug related issues  

Family Drug Help – Helpline

140 Grange Road

Carnegie 3163

Ph: 9573 1702

jcoll@sharc.org.au
www. familydrughelp.org.au


	Adminstration

“Extra hand”

to assist with the issue of  quarterly  newsletter mailout

End  August, November, February
	Individuals or team 

“scrumptious food and a lovely environment provided”.

	State based emergency relief warehouse

Distribution Coordinator

VicRelief Foodbank

Unit 4/2 Somerville Road

Yarraville 3013

ph: 9362 8300

laura@vrfb.com.au

	 Extra Hand 

Assist with packing and packaging food and other items for Drought Relief to rural areas


	One day  commitment



	Uniting  Aged Care Centre 

Uniting Aged Care

93-95 Elgin Street Hawthorn

ph: 9818 4484

froni.binns@uacvt.org.au

	Extra hands projects 

Maintenance projects for a team to create a functional woodworking workshop
Erect kit shed: task for 2-3 people

Garden Projects

Move garden beds: task for 5 people

Replant front garden: task for 2 people

Sand down existing seats, repaint and relocate in garden: task for 2 people

Administration projects for a team of 7 people on rotation

1. Create prospective client files / information packs: task for 1 person

2. Collating list of local GPs for sending promotional material: task for 1 person

3. Newsletter design – from template in Publisher: task 1 person

4. Letterdrops: distributing promotional information: task for 1+ person
	Prefer Fridays when there are less clients in attendance.

Can accommodate large or small groups

3 areas of work – each of one day’s duration



	Puffing Billy Railway 

which runs with the support of volunteers

Puffing Billy Railway

Old Monbulk Road

Belgrave 3160

Ph: 9757 0715

  sue.ham@pbr.org.au

	Conservation, Maintenance, Painting

Conservation activities alongside railway (one day projects for teams)

Weekend gardening and general maintenance around the stations

Onsite accommodation refurbishment projects:

painting inside and outside; new curtains; new BBQ area;

BBQ seating; shade sail installation
	Tuesdays (last two of each month)

for Individuals or teams

Supported by a Team leader from Puffing Billy

Enquire for more details of each project



	An organization that promotes and protects the rights and interests of people who have an intellectual disability 

Citizens Advocacy Inner East

1059 Riversdale Road

Surrey Hills 3127

9808 8633

natalie.abbott@citizenadvocacy.org.au


	1. Sausage sizzle at Bunnings Box Hill (Middleborough Rd)

Saturday 17th July 2010

2. Musicians for Monday 10th May for National volunteer functions
3. Musicians to assist with Christmas party late November in Kew East. Also help with set up and clean up.
4. Grant writing to help pay for volunteer night, Christmas event,  and movie night

5. Writing Christmas cards / thank you cards 4-5 hours to approximately 70 volunteers / consumers

6. Multimedia –help required to film interviews of volunteers and consumers, to replace one that is 10 years old, for use in promoting the service.
7. Data base – to assist with fixing problems in the existing Access data base. 


	Weekend BBQ

Musicians May
Musicians Nov.
Flexible

Flexible

Multimedia skills

Access data base expertise



	Neighbourhood House providing learning activities to the local community  

Bowen Street Community Centre

102 Bowen Street

Camberwell

ph: 9889 0791 

maryliston@bowenstreet.org.au

	Light Maintenance  

Children’s Play equipment (fort)  needs varnishing to prevent weathering
	One day activity for a team 

Weekdays or weekend

	NFP organisation supporting adults with an intellectual disability

Inclusion Melbourne

67 Sutherland Road

Armadale 3143

Ph: 8508 6708

Tess.Lynch@im.org.au

	Gardening 

Assist our organisation to improve our rear garden by spreading soil where necessary.
	One day’s work for  

4 – 5 people

	People and Parks in the metropolitan area

People and Parks Foundation

Level 10, 535 Bourke Street

Melbourne 3000

Ph: 8627 4890

rlaurie@parks.vic.gov.au

	Conservation 

with a focus on promoting wellbeing of people through environmental projects.

MVRC liaises with People and Parks to explore project needs in local areas on behalf of Corporate volunteering groups.  
	Allow lead time of 2 months.

	Community centre that provides non- residential services to frail, aged people, and people with a disability.

Volunteer Alliance

296 High St

Ashburton  3147

Ph: 9885 3815

volunteeralliance@ashburtonsupportservices.com

	Grant writing
	2 days a month.

Position description available

	Organisation supporting adults with a disability with a project in 

Berwick co-ordinated by
IMPACT Support Services Inc

59 Warrigal Road 

Oakleigh VIC 3166

Ph: 9568 6144

suzanne.fernandes@impact.vic.edu.au

	Extra hands Project 

– “Paint Ryan’s Unit”

Berwick

Ryan is a 35 year old bloke with cerebral palsy, who is recovering from surgery, and homebound for the next 3 months. The unit consists of: 2 bedrooms, 1 lounge/kitchen, 1 bathroom/laundry and toilet. Ryan would be accommodated elsewhere while the unit is painted.

1. Preparation of walls and ceiling for painting

2. Undercoat walls and ceiling 

3.Top coat walls and ceilings 

4. Rearrange furniture
	Due to size of unit, would be best done by 4-5 workers over two days.

	An agency with lots of experience in hosting corporate volunteers with the mission statement:

 “Individuals with a disability leading everyday lives”  
We are one of only 3 disability organizations throughout Australia & New Zealand accredited with CQL.

Melba Support Services

Ormeau Road

Mt Evelyn  3796

Ph: 9760 8217

judy.duff@melbasupport.com.au

	Gardening and outdoor 

 maintenance 

numerous projects, including:

 landscaping,

 completion of a mural wall, installation of shade sails, 

building of a water feature, garden maintenance, 

development of a walking path through on-site bushland,

Administration

 preparation of communication aids (copying, laminating, data input etc), collation and  binding of manuals, painting of various sites. 

Indoor and outdoor maintenance

Assisting with a Spring Clean of supported accommodation houses – removal of cobwebs, cleaning of windows, weeding of gardens etc. (Require 2 people per house – 7 houses)  
	One day involvement

for teams with orientation provided

Enquire for more details of each project or if you have specific skills, let us know and more than likely we can make use of you skills

We require lots of extra support to assist the people who use our services to live everyday lives.



	Victorian AIDS Council

Victorian Aids Council Inc. Gay Mens Health Centre Inc

6 Claremont Street

South Yarra 3141

ph: 9865 6700

enquiries@vicaids.asn.au
	Administration

Pack safe sex packs 

Can be done from your home site


	One day involvement 

	Uniting Care centre providing support services, including accommodation support to Youth and Families and people with disabilities

Uniting Care Harrison

Burwood Highway

Wantrina

9871 8701

jane.davoren@harrison.org.au


	Gardening

Mulching

Weeding

Pruning

Planting

General Sprucing up

Possible assembly of outdoor setting

various sites

Burwood Heights (Aged Care / Retirement) 8-10 units

Boronia 

Social Housing 3 units

Vermont (Mild intellectual Disability)
Two units


	Working alongside the maintenance team with resident involvement where possible
Weekday


	Community support organisation supporting the diverse multicultural community 

Springvale

Springvale Community Aid and Advice Bureau

5 Osborne Avenue

Springvale 3171

9546 5255 
scaabspr@scaab.org.au
	Christmas “Extra hand” support roles

Christmas Toy Shop 2010

Assist staff and clients in the distribution of gift items given through the Kmart Wishing tree project.


	December  – weekday involvement for individuals or teams

People who are multi-lingual particularly welcome

Participants are required to attend an information session, and complete a police check. 

	Community Legal Centre

Clayton

Monash Oakleigh Legal Service
60 Beddoe Avenue

Clayton 3168

Fay.gertner@law.monash.edu.au


	1. Ongoing

Solicitors with a practicing certificate who are interested in an ongoing commitment eg. Wednesday evenings (2 hrs) to supervise clinical students MOLS program. Program runs through the year with 2 solicitors alternating over a month to provide supervision to the law students, and checking letters and sign off of correspondence.  

2. Project based

Solicitors with a specialty area who would make themselves available to run two information seminars -  one to clients and one to law students which provides very focussed learning experiences. Examples of specialty : Adminsitrative Law, Civil litigation, mediation and how to sell it to clients

3. Locum work

Solicitors  who can occasionally work pro-bono to provide back- up to the professional legal staff when they need to attend a conference. Future pro-bono locum work on offer for July 2010 to provide backup to Director, to attend Clinical Conference in UK: two weeks

Monday afternoon from 1:30pm

Tuesday morning from 9:30am

Thursday afternoon from 2:00pm


	Pre-requisites

A practicing certificate,  Understanding of the teaching component (many students are doing 17 weeks for credit of a legal subject), 

Prepared to provide supervision to the law students, check letters and sign off on correspondence

Understanding of how a legal centre works,
Work according to the clinical Supervision Manual (MOLS)

attend an Intake Session
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